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Choose

Coaches & Managers: Email Team

As a coach, manager, or contact, you have the rights to email your team from the Roster page on your site.

1. Once logged in, go to your team's Roster page.
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2. In the top right corner, select Email Team.

3. Compose your email and click Send.
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Choose

Coaches & Managers: Add News

News Bulletins are a great way to communicate with your team's players and parents. These are displayed on
your team's home page with the newer items displayed at the top. You can optionally email bulletins to players and
parents using the "Broadcast" feature during the edit or creation process.

1. Login to your site

2. Select your Team from the Team tab.
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3. Click   to add a new News Item.

4. Complete the information on the resulting page. Click Submit to save and post.

Editing Team News
1. From your team's home page, click the   button.

Deleting Team News
1. From your team's home page, click the   button.



9/9/2019 Add News | Coaches Guide

https://www.leagueathletics.com/Help/coach-guide/add_news.shtml#delete 1/2

Choose

Coaches & Managers: Add News

News Bulletins are a great way to communicate with your team's players and parents. These are displayed on
your team's home page with the newer items displayed at the top. You can optionally email bulletins to players and
parents using the "Broadcast" feature during the edit or creation process.

1. Login to your site

2. Select your Team from the Team tab.
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3. Click   to add a new News Item.

4. Complete the information on the resulting page. Click Submit to save and post.

Editing Team News
1. From your team's home page, click the   button.

Deleting Team News
1. From your team's home page, click the   button.
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Choose

Coaches & Managers: Add Game or Practice

Games and Practices are obviously those events which take place at a facility and involve a team or multiple
teams. When scheduled, these events show up on the team's Schedule and can be used to capture RSVPs.

Games and Practices also have the ability to send out notifications automatically about changes and can also
remind people about an upcoming event.

Once logged in, to schedule a practice or game:
1. Navigate to your team's Schedule page.

2. Click options, Add New Event.
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3. Complete the event details, and submit to save.

Deleting an Event
1. Navigate to the team's schedule page and click the   button.

Editing an Event
1. Navigate to the team's schedule page and click the   button.
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Choose

Coaches & Managers: Enter Results

Game results can only be added once an events start time has passed. This means if an event starts in the future,
even by 1 minute, the results for that event cannot be entered. Once a game has been played, you can enter
results on the team's Results page.

1. Navigate to the team's Results page.

2. If an event does not have a score entered, click the   button.
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3. Enter in the result details, and submit to save.
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Choose

Coaches & Managers: Enter Stats

Once your game results are submitted, you can enter stats for the game (if they are being kept). You'll enter stats
from the same Results page that we used to enter a game's score.

1. Navigate to the team's Results page.

2. If an event does not have stats, the stats button will be gray click the   button.
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3. Enter stats for each player in the table, and submit to save.
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Choose

Coaches & Managers: Edit Member Information

If you have rights to edit member information for your players, you will be able to find an edit icon on your team's
roster page to do this.

1. Once logged in, go to your team's Roster page.

2. On the right, click the   button to edit a member.
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3. On the member info page, edit their information and click Submit to save.
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Choose

Coaches & Managers: Assign Rosters

This feature will allow you to add or remove members/players from your roster. This is a simple way to build a
roster at the beginning of the season or to remove players due to ineligibility, injury or any reason.

1. Once logged in, go to Admin > Teams > Assign Rosters .

2. On the resulting page, select your team in the drop-down and use update the settings. Click Submit to
continue.
Here you can filter the search results, selecting from Players on, setting age and grade ranges and even the
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programs they were registered in. Once you have this set, click Submit to continue.

3. Click on a member's name to add them to your roster.
Clicking on someone's name that is already on your roster, will move them off. Click Save Roster to save.
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4. Finally, set their position and jersey number (optional). Click Submit to save.
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Choose

Coaches & Managers: Edit Facilities

This feature will allow you to change information about a Field. This should be used if there are additional
directions that need be added or if the original directions need to be changed. You may also add comments about
the facility including drive time, and telephone numbers.

1. Once logged in, go to the Facilities page on your website.

2. Click on the   button to edit a facility.
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3. Update/Edit facility information and click submit to save.



9/9/2019 General Events | Coaches Guide

https://www.leagueathletics.com/help/coach-guide/general_event.shtml 1/5

Choose

Coaches & Managers: General Events

General Events are events that your team is involved in off the field. These are not events such as practices or
games. A good example of a General Event would be an "End of the Year Meeting."

These events, when added, are shown on the Team's Calendar page. They do not send reminders and they
cannot be used to collect RSVPs.
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1. Once logged in, go to Admin > Scheduling > Add General Event .
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2. Complete the event details. Click Submit to save.

Edit or Delete a General Event
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1. Once logged in, go to your team's Calendar page.

2. Click directly on the event title.
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3. Click the   or   button to edit or delete the event.
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Choose

Coaches & Managers: Upload Documents

This tool allows you to upload downloadable documents that your team members can view and print from your
website. These can include documents such as team policies, parents code of conduct, and other documents that
need to be saved by each user.
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1. Once logged in, go to Admin > Tools > Add Documents .

2. Enter the details for the document and upload a document from your computer.
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3. Once uploaded, this will appear on your team Documents page.

Editing or Deleting a Document
1. Once logged in, go to your team Document page. Click the edit or delete icon to modify this document's
settings.
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Choose

Coaches & Managers: Upload Photos

Team photos can only be upload by coaches, managers, team contacts, or admins that have these rights. They
cannot be uploaded by players or parents of players on the team.

1. Once logged in, go to Admin > Tools > Add Pictures .
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2. Enter in the picture information and upload the file.
Here you can upload up to 10 files at a time, not exceeding 50MB total per upload process.

3. Once uploaded, you can find the pictures on your team's Pictures page.
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Moving or Deleting Pictures
1. Once logged in, go to your team's Pictures page.

2. Select (an) image(s) by checking the check box in the top left corner of a picture.
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3. Use the action items in the top right corner of the page to make changes.


